
1. 

To begin you will go back and forth from these instructions to the new tab that opens when you click on 

the link below. 

StudentInformation (swoca.net) 

 

Enter your Username and Password you were given in Arrow Time. Both are case sensitive so use caps, 

lowercase, and periods as shown. There is no letter ‘O’ in passwords or the alpha numeric section of the 

username. This will always be a zero ‘0’. 

2. 

When you enter your Username and Password you will see the following. 

 

 

Ignore all the dropdown menus and click on the blue button and classes will appear.  

 

 

 

 

https://sispublic.swoca.net/MyAccount/Login.aspx


3. 

If a class does not appear, such as Band or Advanced PE, click the Include Completed Courses box and 

click on search again. The class will appear highlighted in pink. 

 

3. 

Put a check in the box next to the class you would like to take. 

 



4. 

When you are finished go to the bottom of the page and click on Request Selected Courses. 

 

5. 

Your selected classes will appear at the top of the page. It is a good idea to have a backup for your 

elective classes in case they get filled up or there is a conflict between a core class and an elective. Click 

on the pencil next to the class you would like to have an alternative and the following drop-down menu 

will appear. 

 

 



Click on the down arrow and choose your alternative class.

 

Hit the save button and your alternative class will show up at the top of the page. Do this for every 

elective class you would like a backup. Remember, if you do not choose a backup class and you are 

unable to get your choice, a class will be chosen for you. 

 

 

Click on “Review Requests” to review your classes before submitting your schedule. All classes with the   

letter ‘S’ are a semester long. Classes with only numbers are yearlong classes. In the below example there 

are 7 periods worth of classes. It may help to number a paper 1-7 and write the classes on them, putting 

‘S’ classes in the same period, to make sure you don’t have too many or too few classes. You can also use 

the form provided for you in Arrow Time. Students in grades 10-12 are allowed one study hall. Freshman 

are not allowed study halls. Study halls will be put in, by a counselor, after you submit your requests. Any 

blank slot will become a study hall. If there is more than one study hall the counselor will fill in a class 

for you. 



 

 

 

6. 

If the classes are correct click on Submit Requests. You will note that the total credits you have requested 

are indicated.  



 

 

You have completed your schedule! 

 

If you encounter any problems, please contact your Guidance Counselor. 

Mr. Godfrey is at godfreyr@psarrows.com 

Ms. Stevenson is at stevensona@psarrows.com 
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